
OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAQSMEM bIVlSION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

I. [kardsni 
irrlim Latest 
uly 1983 1 To Date 

6. RIcordr SItiu ntk frolrotved by tide used in offiw; if different) 

Annual Renewal of A-Jents Certificate of Authorities - Listings 

I - 
f. R.cord Srkr Oaralpdon 

D ~ ~ n ~ n l a t j n g t o :  

This f ib  contains the following documents (indude form numbersand tit/a, if m y ) :  
Amch amples of the file. 

renewing or canel l ing certificate of authority pcrwers alreaa 
on file for specific amgmies. 

Annual acmputer Prhto& - ~ 0 0 1 0  - R1 - Requisition for 
Agents Certificate of Authol-ity Powers: 
Batch Control Sheet, Batch Balance List, and Batch Ektract Lists 

lnduded are: 
3 
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. . . . . . . . .  , , . .  .. . ~ .  . . -  . .  . ........... .__ . 
..C~ . .  

. . . . .  F i l r i s ,amW:  I 



11. Retention Rquirrments *!The following requires the series to be kept: ._ 1 .mC . - 
varf. - 

Y a n .  

a. State Law 0 d. A&itprrlod J ' 1 
3 1b years. , )  e. Administrative need 
0 

b. Statute of limitation 2 *  years. 
E Federal law 0 years. f. Federal repntion instructions 

* See 'attached Sheet . .  
Attach copy or excerpt of l a w  or regulations. Explain administrative need. 

Information is needed to verify receipt of payments, and for reference in the event a license 
is not renewed in one year, but renewal is requested in a subsequent year. Also used in the 
event legal action is initiated against agents who have not acquired the proper licenses or 
certificates of authority. 

12 A m w d  Disposition Instructions This agency recommends that the file series b cut otf at thb end of rch: 
0 Caimdar Year; & Fiscal year; 0 Other then, 

a Hold in the current files area 6 m o n t h ( d  
0 Transfer to local holding area. hold 
II Transfer to State Records bnter; hold A y e a r ( r ) ;  then 
a Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other l.%mify) 

year($); than 
vearJr);then , 
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,, i r ;. . ' 2 .  x . . ,  3 :  
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These instructions apply to all prior and future accumulations of the series. 



I 
Addition t o  i t e m  l l b .  

,i 

These f i l e s  can be used i n  the  e v e n t  a person is charged wi th  s e l l i n g  i n s u r a n c e  
without  t h e  proper  l i c e n s e s  o r  a u t h o r i t y . '  
33-5-3, would b e  a misdemeanor. According t o  0. C .  G .  A.  17-3-1, t h e  s t a t u t e  
of l i m i t a t i o n  on a misdemeanor is two y e a r s .  

The charge ,  accord ing  t o  O.C.G.A.  

.b 
(The above a l t e r a t ' i o n  t o  t h e  s c h e d u l e  was made by Harmon Smith and Char les  
Saxon b sed on a u t h o r i t y  g r a n t e d  t o  Harmon Smith by ' ie Comptrol ler  G e n e r a l ' s  
r e c o r d s  o f f i c e r  Mickey Anderson i n  a te lephone  c o n v e r s a t i o n  J u l y  30, 1985.) 


